Initial Registration Wizard

VPK Assessment Online Reporting System
Initial Registration Wizard — Welcome

VPK Assessment Online Reporting System - Initial Registration Wizard

Wizard Menu VPK Assessment Online Reporting System - Initial Registration Wizard

WELeomE

Agresment of L The Initial Registration Wizard allows New Users (VPK Administrators) to register their center/school and
Existing Users (VPK ators) to reset their to access the VPK Assessment Online Reporting
Idenitify “Fourself System

e et BT L New Users (VPK Agministrators) — MUST register their center/school 1o access the VPK Assessment Online
Reporting System for the first ime. Once the initial registration is completed, the WPK Administrator may
Login Credentisis begin using the Online Reporting System 10 set-up center SIafl accounts, classrooms, and adding children.

Complats

Existing Users (VPK Administrators) — MUST reset their password each year 10 access their account in the:
VPK Assessment Online Reporting System. Once the password has been reset, the VPK Administrator will
be able to reactivate existing center staff accounts and add new center staff, classrooms, and children to the
Online Reporting System.

wiza
The 4- or 5-digit number provided in a letter sent to each VPK Provider by the

Department of Education, Office of Early Learning (DOE/OEL) —
2 - zip Code: The 5-aigit Physical Address Zip Code ’
NOTE: Please do not use “Back/Forward™ bultons of your Internet browser. If the “Back/Fonw: lons are

used, your session will be automatically restarted.

Click START to begin registration process or click EXIT WIZARD if you de not wish 1o continue.

T WIZARD START

VPK Assessment Online Reporting System
itial Registration Wizard — Agreement of Use

VPK Assessment Online Reporting System - Initial Registration Wizard

izard Menu VPK As ment Online Reporting System - Initial Registration Wizard

Wbt Piease read the “Agreement of Use™ staled below 106 using the VIFK Assessment Online Reporting System

USER ACREEMENT

The informaticn you are about Lo ascess 1s confidential and shall saly be

Fersonally Lden on must not be publicly disclosed. Do you
ted above?

sgres o the
Lesgpn Craecbaeit
TERMS AND CONDITIONS

wrngiete

em and the
ed from w

tion within the VFE Assessment Online Reporting 5
nt dats and Feports is confidential and prote
sure By Sectien 1002.73, Florids Statutes.

—
* 1 agree 1o he terms and CoONABIoNSs for ACCESSING and using the VK Assessment Onlne
System ksted above

= Indicates required fislds

Chck NEXT 15 90 1o rest sten, “PREVIOUS™ 1o 90 back, or EXIT WILEARD #f you o mot wish 1o contirue.

| Exar wazarp prEvious || wext
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Initial Registration Wizard continued

VPK Assessment Online Reporting System
Initial Registration Wizard — New User

VPK Assessment Online Reporting System - Initial Registration Wizard

Wizard Menu VPK Assessment Online Reporting System - Initial Registration Wizard

Werocn Piease enter the Provider ID (4- or S-0igt number provided in a letier sent 10 each VPK Provider by the
DOE/OEL) and (5-0igit) Physical Address Zip Code beiow

/Is N

Aopearnmet o Use

View VPV, Canter Detadds Physical Address Zip Code: *
—
Logn Credentisls —
Cone
B * Indicates required fields
Chek NEXT to 9o to next step, "PREVIOUS™ to 9o back, or EXIT WIZARD # you do not wish 1o continge.
EXIT WIZARD | PREVIOUS NEXT

VPK Assessment Online Reporting System
Initial Registration Wizard — New User

VPK Assessment Online Reporting System - Initial Registration Wizard

e T o e e
b o TREVIOUS” ot the Setenm of the Sege W G0 Ba and seeen
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Initial Registration Wizard continued

VPK Assessment Online Reporting System

Initial Registration Wizard

PK Assessment Online Reporting System

* Initial Registration Wizard — New User

-
v .
(VP Administaton will be sent & monfrmation e divalion amel el el edde peevided

[Crmate_a Lioiue e soeeod
Prmider W

Pan o

D e
Bavurity Guestion *  Feese Sewmor

ey Ans -,
At ot Type | VIS Adenmmtrarer

[Commmm Vv Avmensate ator Asssnt
Frrat Maen.
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VPK Assessment Online Reporting System
Initial Registration Wizard — Thank You

VPK Assessment Online Reporting System - Initial Registration Wizard

Repoting System - Intiaé

the VPK Assessment Onine Rep
f2ard. but your account is not active.

A validation and activation email was sent to the email address
provided during registration.

Please check your email to

and your
s G|

Rule 6M-8.620, F.A.C
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Provider Profile tab

OFFICE OF

Early Learning

LEARN EARLY. LEARN FOR LIFE

About Us

VPK Assessment

VPK Assessment Online
Oanline Reporting System

Reporting System
LOG OUT

TEST SERVER

Home > VPK Assessment > Provider Profile

LR center stafffclassrooms|childrenfrrequently Asked Questions (FAQs)fassessment Datafassessment Reports|Customizing VPK nstructionfparent Lette
Provider Profile

> Step 1: Select a Year and Program

Contact Details

VPK Center Details

Name of VPK Center: NW DOE Practice VPK Center

Provider ID: 500 First Name:

County: Leon Last Name:

Early Learning Big Bend Position:
Coalition:

Provider Type: Public School

Email:
Faith Based: No

school Readiness: NO

Location Details

Physical Mailing
Line 1: 325 West Gaines Street Line 1: 325 West Gaines Street
Line 2: Line 2:
City: [Tallahassee City: Tallahassee
State: FL state: FL
Zip Code: 32399 Zip Code: 32399

Please submit any updates to the information above to your local Early Learning Coalition.

Parents Providers

OEL Resources

Statewide Initiatives

Rule 6M-8.620, F.A.C

Form OEL- VPK 12 (June 2016)




Page 5 of 13
Center Staff tab

OFFICE OF

Early Learning

LEARN EARLY. LEARN FOR LIFE

OEL Home Coalitions OEL Resources Statewide Initiatives

VPK Assessment Online

Reporting System
LOG OUT

About Us

oel.myflorida.com)

TEST SERVER

VPK Assessment > Center Staff

Center Staff

> Step 1: View

> Step 2: Add New Center Staff; Activate or Edit Existing Center Staff S S
VPK

Instructional
- Both northwest  DVD [Edit] [Delete]
Administrator
08/04/2015
o Both 1370123002 Non-Assessor Edit] [Delete
Instructor
. Both 137012300: [Edit] [Delete]
o 0 3701 3 elete
Admamistrator i
— School Instructor- online
1370123004 Led Modules £dit] [Delete’
Instructor [edit] [Delete]
Year 03/01/2016 03/03/2016
VPK .
- Summer 1370123005 Edit] [Delete
Administrator
e S 1370123006 [Edit] [Delete]
Administrator o
e S 1370423007 [Edit] [Delete]
- Summer 1 elete
Admamistrator
e Summer 1370123008 [Edit] [Delete]
Administrator
oK S 1370123009 [Edit] [Delete]
s o ummer 1 t] [Delete
Administrator i
VPK -
Both 1370423040 Edit] [Delete’

Administrator

Rule 6M-8.620, F.A.C
Form OEL- VPK 12 (June 2016)
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Classrooms tab

OFFICE OF

Early Learning

LEARN EARLY. LEARN FOR LIFE

OEL Resources Statewide Initiatives About Us

VPK Assessment v VPK Assessment Online
Online Reporting System || reverting system

TEST SERVER

[Asse ssmen lIE:E Assesst nen ' € -I,v rtsi Custo mazin !A'.I ::!z--:-:: :::::l; -E

Home > VPK Assessment > Classrooms
roider rofe]conee 1 RO i

Classrooms

> Step 1: Select a Year and Program
» Step 2: Select, Add, or Delete a Classroom Delete Classroom

» Step 3: Add or Update Classroom Details

Classroom Based on the start and end dates entered for this

Name: class, your VPK program is considered TRADITIONAL
First Day of Last Day of and should follow the below data submission
VPK Program: o O vek Program: sl | deadlines
AAPT freqiredfor [JAP2 YAP3 msst= Online Submission Deadline
all Providers) N
all Providers
\/ : : ®
* Providers on Probation that have chosen the VPK Assessment Teaching Strategies Gold®
DOE-Approved Staff Development plan are also Required: Undated optional for 2015-2016
. .. Assessment Period 1 (AP1)- only:
required to administer APZ. October 31 nt Period 1 (AP1)-
Curriculur: | —
preViOUSIy Optional*: Optional:
Used Assessment Period 2 (AP2)- Assessment Period 2 (AP2)-
February 15 February 15

Curricula:

Required for the Both VPK Assessment and Teaching Strategies
EanChepes I Eanoel Changes l GOLD® Aszessment Period 3 (AP3)- June 15

Add Instructor to Classroom Below

Contact Phone Number Active m

Yes Yes Edit] [Delete
Yes Yes Edit] [Delete

Rule 6M-8.620, F.A.C
Form OEL- VPK 12 (June 2016)
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Children tab

OFFICE OF

E rly [,earhing

LEARN EARLY. LEARN FOR LIFE

VPK Center VPK Assessment Online

Oanline Reporting System NW DOE Practice VPK Center Reporting System

LOG OUT

TEST SERVER

> VPK Assessment > Children

—mmﬂ PR requently Asked Questions (FAQs)fassessment Datalassessment Reportsfcustomizing VPK InstructionfParent Letter
Children

» Step 1: Select a Year and Program IR R

-~ Step 2: View Filter All .A.B.C.D.E.F.G.H.l.J.K.L.M.N.O.P.Q.R.5.T.U.V.W.X.Y.Z

2 Step 3: Add New Child or Update Existing Child |__Add New Ghid Bulow

Date Of Burth VPK Chald / Race Primary Enroliment Edt | Delete
[MMWDD/YYYY] Student ID Home
(Optional) Language Chsmom

Parents Providers Coalitions OEL Resources Statewide Initiatives

Rule 6M-8.620, F.A.C
Form OEL- VPK 12 (June 2016)
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Assessment Data tab
OFFICE OF

,i rly Learning

LEARN EARLY. LEARN FOR LIFE

OEL Home Parents Providers Coalitions OEL Resources Statewide Initiatives About Us

VPK Assessment ™ VPK Assessment Online
Oanline Reporting System M Sct o My Default VPK Center R"’nggoi‘*m

TEST SERVER

Home > VPK Assessment > Assessment Data

Assessment Data

» Step 1: Select a Year and Program
> Step 2: Select a VPK Classroom (A v|
> Step 3: Select an Assessment Period [Assessment Period - 3 V| Assessment Data Was Submitted

> Step 4: Enter and Submit Assessment Data

1§ Ehiz box iz emply, go to the Classrooms b and complete Siep 4. Make sure that an
structor has been selecied and i marked “Primary” and “Active™

Administered by: |

Dees OF Prine Phonalogical Iathematics
Azzezsmnent Frnowledge Awarenem [Range: 0 - 18)
[MM/DO/YYYY) [Mange=0-12] | [Range: 0 - 14]

Rule 6M-8.620, F.A.C
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Coalition VPK Assessment Data Status Report

OFFICE OF

Early Learning

LEARN EARLY. LEARN FOR LIFE

<
L1 W :
x ad

OEL Resources Statewide Initiatives About Us

VPK Assessment &S Provider Type V9K Center
Oanline Reporting System A TOUCH OF LOVE CHILDREN'S CEl v Reporting System
‘ LOG OUT
rroviser o [ N

Home > VPK Assessment > Assessment Reports > Coalition VPK Assessment Data Status Report
[ rovderpofle | comer sttt | classrooms | chidren | —rrequently Askd quesions (72 | Asessmentoaa | QST
Assessment Reports

L = R RS i e s bl Cosiition VPK Assessment Dats Status Report v
> Step 2: Select Report Parameters
select Year and Program [2015-16 School-Year v]sc!«t Provider Type
Select ELC Select County Santa Rosa V Run Report
2> Step 3: Report Viewer (NOTE: For Printer-friendly version, Export Report @ as PDF document using the menu below and then print report)
H 4 D o1 P P
@
o
% -
Florida Department of Education A
VPK Assessment Online Reporting System
Coalition VPK Assessment Data Status Report
Program Year and Type: 2013-16 School-Year
Report Dataset As of DateTime : 3312016 14130 M
F Address Countact Person Countact Number Provider Type Registered
YES WV
< >

Rule 6M-8.620, F.A.C
Form OEL- VPK 12 (June 2016)
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Material Ordering System

Screenshot 1 of 4

Website/Assessment/Secure/MaterialOrders.aspx P~0C I

& VPK Assessments - ORS / O... % | |

OEL Resources Statewide Initiatives About Us

Oaline Reporting System

Home > WK Assessment > Orders

[ roviee e | Caner 3 | Cassroons S Chiron | Asest it | Asesmet epors | Custmizing o pncion | paren Leter ||
Material Orders

Please Select atleast one Clas Room.

P> Step 1: Selecta Year and Program: [201516 School-Year v
) ClassroomName VPK Assessment Kit ‘ Standardkit Qy | Order MO

testorder 6 New Ki v v 9
testorder? New Kit v v 10
test 40 lie k N v 12
test 11 New K i v v 13

O testi2 [New kit v 1 v

273

Add Orders

Rule 6M-8.620, F.A.C
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Material Ordering System

Screenshot

20f4

Page 11 of 13

Nebsite/Assessment/Secure/MaterialOrders.aspx

p-¢|

1

Home > WK Assessment > Orders

| [ Provider Profile | Center staff | Classrooms JIERMRY| chitdren | Assessment Data | Assessment Reports | Customizing VPK instruction | Parent Letter | FAQs|
Material Orders

’ & VPK Assessments - ORS / 0...

T LOG OUT I

P> Step 1: Selecta Year and Program:

ClassroomName

testorder 6

[2015-16 Schodl-Year

1 VPK Assessment Kit

standardKit Qty

1 9
‘ testorder? New Kit v 10 ;
I test10 | New Kit 12
test 14 ew Kit v 13
O testi2 Please Select v Plesse Select
12
Add Crders
.
Order History
Order No [ Order Placed Date k& Approved Shipping Status TrackingDetails ReasonForDenial
13 3/29/2016 4:04:58 PM Not YetApproved
12 372972016 12:05:27 PM Not Yet Approved
11 3/29/2016 12:05:11 PM Not Yet Approved
10 3/25/2016 10:56:57 AM Not Yet Approved
9 3/25/2016 10:45:37 AM Not Yet Approved
g

Rule 6M-8.620, F.A.C
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Material Ordering System

Screenshot 3 of 4

O
Q

& VPK Assessments - ORS / O...

| Add Orders

Order Summary

P

Total Class Rooms Selected: 1

VK AssessmentKit | Standard Qty

test2 Replac ement Kit

) Physical Address OMailing Address

Physical Mailing
Line 1: Line 1:

Line 2: Line 2:

City: City:

State: State:

Zip Code:

Zip Code:

] If you need to update your mailing address, please email the Office of Early Learning at vpkasse sment@oel. myflorida.com
to request the change.

Place Order Cancel Order

Rule 6M-8.620, F.A.C
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Material Ordering System

Screenshot 4 of 4

Order Summary

Total Class Rooms Selected: 1

tests2 Replac ement Kit

Please select one address!

) Physical Address Mailing Address

Physical Mailing

Line 1: Line 1:
Line 2: Line 2:
City: City:
State: State:
Zip Code:

Zip Code:

] If you need to update your mailing

5, please email the Office of Early Learning at vpkasse sment@oel. myflorida.com
to request the change.

Place Order Cancel Order

Rule 6M-8.620, F.A.C
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